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BAYWOOD ELEMENTARY SCHOOL 2017 AUCTION DONATION FORM
Donations also accepted electronically at www.BaywoodAuction.org

Guidelines: Donation Forms Due Feb 17, 2017 • Items must be received by Feb 24, 2017
Complete a separate form for each donation • Questions: Karen Lott at kndlott@gmail.com

Donor/Business Name	
Primary Contact	
Address	
Phone Number	Email Address	
If you have a website, please provide the address _______________________________
Donor Type (check all that apply)
 Baywood Family    Individual    Business    Teacher    Alumni
 Anonymous    Other    Friend/Relative of___________________________	

If more than one donor, please list additional donors
	
If a business, please list owners and employees who are Baywood families, if known
	
Can you provide an electronic image of your donation?   yes    no
Donation Type (check one)	 Gift Certificate    Item    Service    Party or Package
Fair Market Value $	
Detailed Description
	
	
	
Restrictions, exclusions or special conditions 
	
Expiration Date 	
Please check the appropriate box:
 Gift certificate or item is enclosed with this donation form.
 Please create a gift certificate to represent my donation.
 I will contact Karen Lott at kndlott@gmail.com to arrange delivery no later than Feb 24th.

Donor Signature	
Please mail completed form to: Baywood Elementary School, Auction Procurement
	600 Alameda de las Pulgas, San Mateo, CA 94402


[bookmark: _GoBack]Baywood’s PTA is a 501(c)(3) non-profit organization; our Tax ID Number is 23-7017555.

 Thank you for your generosity!
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      January  1, 2017     «Contact_Name»   «BusinessDonor_Name»   «BusinessPrimary_Donor_Address»   «BusinessDonor_City» ,  «BusinessDonor_State»   «BusinessDonor_ZIP»     Re: Baywood Elementary School PTA 201 7   Auction ─ Donation Request     Dear  «Contact_Name» :     I am writing on behalf of Baywood Elementary School in San Mateo, California.   As you may  recall ,   your company has been extremely generous by donating to our auction in previous  years . W e thank you very much for your support.     Your donation was a tremendous hit and we hope that you will be able to donate again. The  annual auction is our largest fundra iser, generating the critical dollars necessary to  maintain  a high - quality education for our children.  Support from businesses like yours helps fund  positions and programs such as academic aides, physical education teachers, art, music,  science and more.      Donating to the Baywood Auction will also give your business significant exposure,  goodwill and support in the Baywood community.   We promote our donors in multiple  ways via the website, Facebook, and newsletters as well as through the online and live  auct ion materials.      This year’s auction is scheduled for  March 1 8 th   and we expect over 300 guests to attend. Our  online auction will ru n March 1 st  –   8 th   and attracts buyers from across San Mateo and  neighboring communities.      We hope we can count on your  support and that you   will be able to donate an item   again to  our 201 7   auction.  A donation form is enclosed for your convenience, which we ask you  please return by February 1 7 th .  Baywood’s   PTA Tax ID Number is 23 - 7017555.   We are a  501(c)(3) non - profit organization.  You may also make a donation online by visiting the  Baywood Auction homepage,  www.BaywoodAuction.org .     If you have any questions about our event or need assistance completing the form, please  contact me,  Catalina Appelblom,  at   catalina@appelblom.net . Thank you for your support!      Sincerely yours,       Catalina Huneeus   Appelblom   2017   Procurement   Chair  
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January 1, 2017



«Contact_Name»

«BusinessDonor_Name»

«BusinessPrimary_Donor_Address»

«BusinessDonor_City», «BusinessDonor_State» «BusinessDonor_ZIP»



Re: Baywood Elementary School PTA 2017 Auction ─ Donation Request

[bookmark: _GoBack]

Dear «Contact_Name»:



I am writing on behalf of Baywood Elementary School in San Mateo, California. As you may recall, your company has been extremely generous by donating to our auction in previous years. We thank you very much for your support.



Your donation was a tremendous hit and we hope that you will be able to donate again. The annual auction is our largest fundraiser, generating the critical dollars necessary to maintain a high-quality education for our children. Support from businesses like yours helps fund positions and programs such as academic aides, physical education teachers, art, music, science and more. 



Donating to the Baywood Auction will also give your business significant exposure, goodwill and support in the Baywood community. We promote our donors in multiple ways via the website, Facebook, and newsletters as well as through the online and live auction materials. 



This year’s auction is scheduled for March 18th and we expect over 300 guests to attend. Our online auction will run March 1st – 8th and attracts buyers from across San Mateo and neighboring communities. 



We hope we can count on your support and that you will be able to donate an item again to our 2017 auction. A donation form is enclosed for your convenience, which we ask you please return by February 17th. Baywood’s PTA Tax ID Number is 23-7017555. We are a 501(c)(3) non-profit organization. You may also make a donation online by visiting the Baywood Auction homepage, www.BaywoodAuction.org.



If you have any questions about our event or need assistance completing the form, please contact me, Catalina Appelblom, at catalina@appelblom.net. Thank you for your support! 



Sincerely yours,



[image: ]

Catalina Huneeus Appelblom

2017 Procurement Chair
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